STANDARD ADMINISTRATIVE ARRANGEMENT FOR MULTI-
DONOR TRUST FUND AND JOINT ?ROGRAM’MESl USING
PAS_S-THROUGE FUND MANAGEMENT? -

' This instrument will also be for tDelivering as One'/’One UN’ Funds
* This Standard Administrative Arrangement has been agreed upon by the members of the United Nations
Development Group (UNDG).'Any substdnha_l {“substantial’ would imply changes that arc linked 1o the
legal relationships described in the Standard Administrative Arrangement, the povernance mechanisms;
repumng arrangements of equivalent)- modificittiosni“to the Standard Administrative Arrangement requifes
the prior wriltep agreement of the Pamcapahnﬂ UN Organizations and Adminisrative Agent of the'
particular MDTF, and needs be'cléared by the UNDG Advx:ory (.-mup through the UN Dcvu!upmcnt
Operations Coordination Office (DOCO). R



Standard Administrative Arrangement
between _
United Nations Development Fund for Women (Part of UN WOMERM),
(on bebif of the UN Trust Fund to Endl Violence Apainst Women})
and
United Nations Pepalation Fund

WIIEREAS, Participating United Natjons Organizations that have signed a2 Memorandum of
: _Undersiandmg {hereindfier referred to collectively as the “Participating UN Organizations™) have
developed a Joint Programme  (hereinafter referred to as the “Fund/Programme™) starting ‘on .01

January 2011 and ending on 31 December 2013, as may be amended from time to time, as part of
their respective development cooperation with the Governmeni of Belarus, as more fully
described in the Joint Programme Document (hereinafter referred to as the “TOR/ Joint
Programme Document™), .a copy of which is attached hereto as ANNEX A, and have acreed lo
establish a2 coordination mechanism (hereinafter referred to as the “Steering Commlttce”) to
facilitate the effective and efTicient collaboration between the Participating UN Organizations and

. the host Government for the implementation of the Fund/Programme;

WHEREAS,. the Participating UN Organizations have agreed that they..should. adopt a
coordinated apprcmch o collahoration with danors who wish to support the implementation.of the
Fund/Programme and have developed a TOR/Joint Programmie Documient lo-use as-the basis for:
mobilising resources for the Fund/Programme, and have further agreed that they should offer
donors the opportunity to contribute 1o the Fund/Programme and receive reports on the
Fond/Programme through a single channel; and

WHEREAS, the Participating UN Orgavizations have appointed United Naetions Population
Fund (hereinafier referred to as the “Administrative_Agent™) (which is-also a Parﬁcipatirgg UN
. Organisation .in connection with Fund/Programme)” in a Memorandum of Understanding
(hercinafier referred 1o as “MoU”) concluded between, the Administrative Agent and
Parlicipating UN Organizations in Oclober 2010, to serve as their adminisirative interface
between donors and the: Participating: UN Organizations for these purposes. To that end thé
Administrative Agent has established a separate ledger account under its financial reguiations and
rules for the receipt and administration of the funds received from donors who wish o provide
financial support to the Fund/Programme through the Administrative Agent (heremaﬁcr referred
to-as the “Fund/Programme Account™); and

WHEREAS, the United Nations Development Fund for Women on behalf of the UN Trust Fund
in Support ‘of Actions to Eliminate Violence Against Women (hereinafler referred to-as the
“Doner”) wishes to provide financial support to the Fund/Programme on -the ‘basis -of the
TOR/Joint Programme Document as part of its development cooperation with the Governiment of

? The Joint Programme Document contains at a minimum a common work plan, a budget, the coordination,
and management mechanism and sipnature of all participants. In the case of MDTF, the ] OR will be used
as base.document for the establishment of the Fund, o

T The composition of the: Steering Commitiee or. other body wﬂE lnc!ude all the SIgnawncs to th:.
Memorandum of Understanding, representative(s) from the host Government (if applicable), and may
include donors, in accordance with UNDG approved Generic MDTE Slwnng Commitiee I‘crms OF
Reference. dated 20 Saptembcr 2007 : :
* In mostcases, the Administrative Agmt willalsobe a Partimpatmu UN Organization. I!owever whera
the -Administrative Agent is not a Participating UN Organization, this provision can be deleted.

i)



Belarus and wishes to c!o 50 throuoh the Administrative Aﬁent as proposed by the Pamclpatmg.
UN Organizations.

NOW, THEREFORE, the Donor and the Admmxstratwe Agcm (hercmaﬁcr referred to
coi]ectwely as the “Participants”) hereby dBC‘idB as follows o

Section T -
Dlsbursement of Funds to the Administrative Aaent
“and the Fund/Programme Accoint © °

mfen—ed to as tht,. *Contribution™) to support the F und/Programme T he Contr"butmn wﬂl enable
the Participating UN Organizations to-support the Fund/Programme’ in:‘accordance with the
TOR/Joint Programme: Document, ‘as -amended from time to time in writing by the Steering
Committee. The Donor authorizes the Administrative Agent to wse the Contribution for the
purposes of the Fuiid/Prograrime “and  in “dccordance with: thls Standard Administrative
Ammgement (hercinafter referred to-as ‘“*Arrangement’ 3T fie=Donor acknowlcdges that: ﬁ‘le
Contribution will beico-mingled with other contnbt.tmns to Tund/Programme ‘Account arid
that it will not be'separately identified or admlmf;tcred ek PR

2. The Donor will deposit the Contnbuuon by wire transfer, in dccordance with Lhe schedule

of payments set out in ANNEX B to thls Arranﬂcmcnt, in‘convertible currencies of unrcstrectcd
use, 10 thc I’u!]owmg account: o S

Account mame: - UNFPA Comnbutmns Account ----- “

Acconnt Nuniber: & - 0E5004570
Bank name: © & -JP Morgan ChaseB'mkN.A'
-Swift Cndc. S S CHASUS33
CABAY S 2100021
3. When making a transfer to the Adminisirative Agent, the Donor will notify the

Administrative Agent’s Treasury Operations of the followmg* (a) the amount transferred, (b) the
value d'ﬁe of the trangfér; and {c) that the iransfcr Is from Umled Natmns Developmcnt hmd :{or

Arrangement: The Admimstrative Agent will pmmpt}y acknow]cdgu r_cuc:pt of funds in wrmn_g

4. All financial accounts and slalcmenls w:li be exprcsscd in United States dollars.

5. ‘The US dollar valuc of a contnbulmn‘pdyment, if madc in currencies other than United
States doliars, will be determined by applying-the United Nations operational rate;of exchange in
effect on the-date of receipt of the Contribution. The Administrative Agent will not'absorb gains
or losses on crrency exchanges. Such amounts will increase or decrease the funds available for'
disbursements to Participating UN Organizations.

. " The Fund/Programme Account will be administered by the Administrative Agent in
accordance with the regulations, rules, directives and procedures apphmble 10'it, including those
relating to interest. The Fund/Programme’Account will be subject exclissively: to the internal and
external - auditing . procedures laid down in the financial tegulatlons rules, directives. and
procedures. applicable to the Administrative Agent. o

(W}



7. The Administrative Agent will be entitled 1o allocate an administrative fee of one percetit
(1%) of the Contribution by the Donor, to cover the Adminisirative Agent’s costs of performing
the Administrative Agent’s functions.

8. The Steering Committee may request any of the Participating UN Organizations, to
perform additional tasks in support of the Fund/Programme not related to the Administrative.
Agent functions detailed in Section 1, Paragraph 2 of the Memorandum of Understanding and
subject to the availability of funds. In this:case, costs for such tasks will be decided in advance
and with the approval of the Steenng Comm;ttee be charged to the Fund/Programme as direct

costs,

Sectmn TR

: D:sburscment of Fuuds tu thie I’amcnpating UN Ogammtmn
: s canda Segamte Ledgper Account C

1. The Admamshatwe Agcnt w:i! makc dxbburbbmcnis ﬁ‘orn the }-und/?mgrammc Account
in accordancc with msimcnons from .the. Steering Committee, in line with the. approved
programimatic; document®/Joint ngrammc Document, as amcnded in.writing: from-time to time
by the Steering Committee. The disbursement to the Participating UN. Orpanizations will consist
of direct and indircct costs as set out.in the ngamme budget.

2. . Each Partacipaimg LIN Orgamzatlon will estabhs'h a scparaie ledger account under its
imanmal regulations and rules for the receipt.and administration of the ﬁmds disbursed to.it from
the Fund/Programme Account. Each Participating UN Orpanization assumes full programmatic
and financial accountability for the funds disbursed to them by the Administrative Agent. That
separale ledger account will be administered. by each Participating UN Organization in
accordance with its own mguf_atmns rules, dircctives-and procedures, inciuding those relating 1o
interest. That séparate ledger account will -be 'subject exclusively to the internal and external
auditing procedures laid down in the [t ndnual regulations, rules, directives and procedures

apphcable to the Part1c1patmg UN Orgamzation

3. Where the :balance: 1n thc bundli’mgramme Account on the date of a. sc.heduled
disbursement is. insufficient to make that: disbursement, the Administrative Agent will .consult
with the Steering Committec and makc a dlsbmrsemr:m1 1f' any, in accardance with the Steering
Committee’s. instructions. . : e e

S oo Section IIT
Implementahnn of the l’rogn'amme

1. 1he lmplemenialmn uf the programmatlc activmes which lhc Dunor assxsts in ﬁnancmg
under !hls Arrangement will be the responsibility of the. Parttmpatmg UN Organizations and will
be carried out by:each. Participating UN. Organization in accordance with its own applicable

® As used in this document, an approved programmatic document refers to an-annual work plan or a
progrmmc/pm_;cct document, ¢tc., wh]ch is approved by the Sf.ecrmg Commitiee for fund allocation
purposes. . o

- Where the Admm[slratm, Agentis alsp a Pariampatmﬂ UN Organ ion, St will need m open iis own
separate ledger account -and tr'msfer funds. from the Fund/Programiié -Account to its separate” ledger

account.




regulations, rules, policies and procedures including relating to procurément. The Donor will not
be directly responsible or liable for the activities of any person employed by the Parhcxpdhng UN
Organizations or the Administrative Agent as a result of this Arrangement,

2. The Partu:lpdlmg UN Organizations will carry out the.activities for which they are
responsible, in line with the budget contained-in the approved programmatic document/Joint
Programme Document, as amended from time 1o timé- by'the Steering Committée in accordance
with the regulations, rules, directives and procedures apphcable to it Aucordmgly, personnel will
be enuaged and administered, equipment, supplies and services purchased, and contracts cntered
mto in accordance wnh ‘Lhc pmwsmns of such regu]at;ons ruIcs_ dircctives and procedurc'i -

30 Ind[rer:t Gosts of the "Parlicipating’ UN Organizations ‘recovered ‘through progmmmc )
support costs will be 7%. In accordance with the UN General Assembly resolition 62/208 (2007
Tricnniai Comprehensive Policy Review pnnmple of fuil cost recavery), all other costs incurred
by-each Participating UN Organization in carrying out the activities for which it is responsible
undcr the Fund/Prog,rammc wr![ be recovered as direct costs.

3. % “The Partxctpatmg UN Organizations will commence: and cofitinué to conduct: operatmns
for the Prog,ramme achvmcs only upon rcce:pt of d:sbursements as mstrucu,d by [he Stecrmw
Comimnitlee. S : :

3.0 ~The Participating UN Organizations will not make any commitments above the budgeted
amounts®in approved programmatic document/Joinl Programmc Ducumenl, as a.mended from
time 1o time by the Steering Committée.

6. - If unforcseen ‘expenditures’ arise, ‘the Steering Cominittee will ‘submit, throu;_,h the
Administrative Agent; a'supplementary budget to the Donor showing the further financing that
will be necessary. If rio suich further financing ‘is available, the activities to be carried out under _
the “approved programmatic docurient/Joint Programme Dociiment’ ‘may “be reduced or, if
necessary, terminated by the Participating UN Organizations. In no® “eVEnt: will the Participating
UN Organizations assume any liability in excess of Lhe iundq transﬂ.,rred from the
Fund/Programmc Acmum T .

7. The Danor reserves the right to discontinue future contributions if repoiting obligations
are not mét as:set forth”in' this Arrangement; or if there are :,ubstannal deviations rom agreed
plans and budgets: 1f it is agreed among the Donor, the Adniinistrative Agent and the contemed
Participating UN Organization under thc Arrangement that there is evidence of i improper use of
funds,~the: Participating ‘UN - Organization will usc. their bestefforts, consistent with their
mgu[auons Tiles; pohmes and procedures to recover any funds misused. The. Participating UN
Orﬂammtion will, in consultation with the Steering Committee and the Administrative Agent,
credit any funds 50 recovered ‘to the ‘Fund/Programme - Account or-agree “with the ‘Steering
Committee to use these funds for a purpose mutually agreed upon. Before: withholding future
contributions’ or requesting recovery of funds and credit to the Fund/Programme Account, the
Administrative Agent, the concernéd Participating UN Orgamzauon and-the Donor will consult
wnh aviewlo prompt]y resolvmg the matter. - :

8. T‘he Participants recognize that it is important to take all ncce";s,ny precauiions to avoid
corrupt; fraudulent, collusive or coersive practices. To this end, as set out in the MoU between the
Administrative Agent and ‘Participating UN Qrganizations regarding the Operational Aspeets of
the' United Nations Development Fund for Women, ¢ach’ Participating: UN- Organization will’
maintain standards of conduct thai govern the performan(,e of its s1afl, including the prohibilion:



of corrupt, fraudulent, collusive or coersive practices in connection with the award and
administration of contracts, grants, or other benefits; as set'forth in.their Staff’ Regulations.and
Rules and the Financial Regulations and Rules, including regarding procurement.

‘Section IV oo
Eguinment and Sugglies;

equipment. and supphf:s wﬂl be dutcrmmcd in accordance with the reguiduons rules, directives
and procedures applicable to such Participating UN Organization, including any agrecment with
. the re_,I_evani..host..Govemme_ntl_ifa.pp}__i_gable_... R e e e g e

. Section ¥V
Reporling

1. The Administrative Agent will provide the Donor and the Stecring Committee with the
following statements and reports,.based on submissions provided 10.the- Administrative Agent by
each. Participating UN Organization prepared in accordance with the accounting and. reporting
procednres applicable 1o it, as set forth in the TOR/Joint Programme Documen:

(8) . - Annual .consolidated .natrative..progress .reports, ~based on annual narrative
progress réports received from Participating UN Organizations, 1o be provided no
later than five months (31 May) after the end of the calendar year; :

(1) Annual consolidated financial reporis, based on annual financial statements and
reports, . to - be received from the Participating UN. Organizations, as of 31
December with respect to the funds disbursed to them from the Fund/Programme

~ Account; 1o be provided no later than five months (31 May) afier the-end of the
_scalendar year; : R o

{c) Final ccnsolidated narrative report, based on final farrative reports received from
Participating UN Organizations after the completion of the activities in the
approved programmatic document/Joint Programme Document and including the

final year -of the activities -in the .approved programmatic . document/Joint
‘Programme Pocument, to be provided no later than seven months (31 July).of the

... year following the financial closing of the. Fund/Programme. The -final
" ....-consolidated . narrative. report ~will .contain. a summary of the resulls and

. _-achacvcmcnts compared iothe, goa}s and Ob_}CCf.WCS of the: Tunci/Programme

(d) Final consol;dated hnanclai rcpo:t, basc:d on ccrtlf' cd f' nal.fi nanc:al ::.Lalemcms
and final financial reports received from Participating UN Organizations after the
completion .of  the :activities ‘in the: approved programmatic docurnent/Joint
Programme Document. and including the final year of the activities in the
approved programmatic document/Joimt Programme Document, to be provided
no later than seven months (31 July) of the year following the imancrai c!osmg of
the Fund/Progmmmc :

2 The Admmlstraiwe Agcnt WJH provndc thc Donor Stcermg Commmec and Pams:lpatmg

UN Organizations with thf: following. Teports on its aclivities as Admimstmu\fe Agent: o



{4) - +*Certified -annual financial statement (“Source and Use of Funds™ as defined by
7% UNDG guidelines) to be provided no later than five morths {31 May) ifter ﬂxe
end of the calendar year; and

() - =Certified final financiai statemnent (“Sourcc and Use of Funds™) to be provided no
‘later than seven months (31 July) of the year fol!owmg the ﬁnanczal c1osmg of
‘the: FundfPro;E,ramme

3 Consoi:dated reports’and re]ated documenfs wx!l bc poslcd on- lhe wcbsrtes of the UN in
.[counhy] [wcbsne URL] and the Admmlstmtwc Agent [websiie URL] g

- “Section VI
Monitoring and Evaluation

1. Monitoring- and  evaluation of the Fund/Programme including, as necessary and
appropriate, joint evaluation by the Participating UN Orpanizations, the Administrative AgenL
the Donot; the host Government (if applicable) and other partmers will be undertaken in
accordance w1th 1hc T OR/Jomt Progmmma Documcnt

2. = T"ae Donor, the Admmlstratwe Agent and the Parlicipating UN Orgam/atlons w1]! hold
annual consultations as appropriate to review the status'of the Fund/Programme.

Section VII
: .Eeint'.Cnmmunicalion

17+ Informatmﬂ gwcn 1o lhe prcsq to the benefi c:ancs 0{' !hc I' und/ngrammc al] rr,latad
'C ovemmcnt of Beléi"us_ thc donors the Participating UN Orgam/,atlons lhe Adm:mstratwc
Agent and any other relevant entities. - :

2. The Administrative Agent in consuitation with the’ PEIthIpﬂlInL UN Organizations will
ensure that’ decisions ‘regarding the ‘review and-approval of the Fund/Programme as well as
periodic reports on the progress of implementation of the Fund/Programme, associated external
evaluations arc posted, where appropriate, {or public information on the websites of the UN in
[country] [website URL] and the Adminisirative Agent {wcbsate URL]. Such reports and
documents may include Steering Commitice approved programmes and programmes ‘awiiting’
approval, fund level annual financial and progress reports and external evaluaﬂons as

appropriate.

- Scetion VIIE
Expiration, Modificztion and Termination

1. The Administrative Agent will notify the Donor ‘when it has received notice’ from all
Participating UN Organizations that the activities for which they are responsiblé under the
approved programmatic document/Joint Programme Document have been completed. The date
of the last notification reccived. from a Participating 1N Orgamzatlon will be deemed to be the
date of expiration of this Arrangement, subjcct to the continuanee in force of paragraph 4 below
for the purposes thercin stated. :

2. © This Arrangement may be modified only by written agreement between the Participants.



3. .. - This Arrangement may be terminated by either Participant on thirty (30) days of a written
notice to the other Participants, subject to the continuance in force of. paragraph 4 below for the’
purpose therein stated. ST

4. Commitments. assumed by the Donor and the Administrative-. Agent under this
Arranpement. will ‘survive the expiration or fcrmination of -this Arrangement to the extent
necessary to permit the orderly conelusion of activities, the withdrawal. of personnel, funds and
property the settlement of accounts betwacn thc': Participants hemto 'and me Pm‘ljcipating, UN

subcontractors, consulants or supphcrb Any balance remaining in ihe 1<und/ngramme Account
or in the individual Participating 1N Organizations” separate ledger accounts upon completion of
the Fund/Programme will be used for a purpose mutually agreed upon or returned {o the donor(s)
in proportion to their coniribution to the Fund/Programme as decided upon by the donor(s) and
the Steering Committee.

Section IX
- Notices

1. Any action required or pemmiited to be taken undc:r thm Arrangerneni may bc mkcn on
behalf of the Donor.or his or her designated representative, . and on behall of the: Admlmstranve
Agent or his or her designated representative. S e _

2 Any notice or request required or permitted to-be given or made in this Arrangement will
be in-writing. Such notice or request will be deemed to be duly given or made when it will have
baen delivered by hand, mail, or any other. agreed means of communication to the party to which
it isrequired 1o be given or made, at such party's address specified below or'at such other address
as thc pariy will have specified in writing to the party gwmg such notice or l‘ﬂdkm‘-" such request

For the Dornor:
Name: Moéz Doraid
Title; Depuiy Executive Director

: - Organizational and Business Deveiopmenl Services
Address: 304 East 457 Street, New York, NY 10017+ ..
Telephene: . #4212 906:6330 BT
Facsimile: +212 906 6705
-Electronic mail: moez.doraid@unifem.org

For the Adminisivative Agent:

Name:. Karl Kulessa
Title: UNFFPA Country Director for Belarus
Address: Republic of Belarus, Minsk, Kirov str., 17, 6" floor

Telephone: +375-17- 227-45-27
Facsimile: =~ +375-17-226-03-40

Electronic mail: kulessa@unf{pa.org

‘Section X
Enirvinto Effect

.This Arrangement will come into-effect upon signature thereof by the Parlicipants ard
will continue in effect until it is expired or terminated.



Section XI
Seftlement of disnutes

arising vl of the Donor’s Cm:r.bufmr o the Fund will be resolved
e Administrative Apent and the concernesd

ale e @iteng the Pranor,
disint Eﬂﬂ‘

Sectiin XT
Privilepes and Brmunitios

i Nothing in this Standard Adwinistrative Arrangement will ho !-* emesd o waiver, expryss
or implicd, of any of the priviloses and immunities of the United M tGas, the Administrative
Agent. or ench Parficipating TN OF gantzation,

being duly anthorized & By the respective
.;must e rumrun ety Enplish in two copies,

hive s

g




SCHEDULE OF PAYMENTS

Schedule of Payments: Amo_hm:_;

January 2011 ST s UJS$327,212.00
. January 2012 o0 US$310,289.00

January 2003 o e - US$247,469.00 -

10

ANNEX B




